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INSTRUCTIONS FOR PREPARATION OF EXTENDED ABSTRACT FOR THE SEMINAR: SEDIMENT TRANSPORT IN RIVERS AND TRANSITION WATERS
FIRST AUTHOR

University Department, University Name, Address
City,  Country, e-mail address 

SECOND AUTHOR

University Department, University Name, Address
City,  Country, e-mail address
1.
INTRODUCTION

Typing instructions given below are provided to Authors for the preparation of Extended Abstracts to be included in the Book of Abstracts of the seminar Sediment Transport in Rivers and Transitional Waters. 

The proposed manuscript should be written in best possible technical and grammatical English. It should be prepared and submitted as a Microsoft Word Document file. The text must be placed within a rectangular area of 170 mm x 247 mm. Margin settings on your word processor on the A4 paper type will be as follows: left margin – 30 mm, right margin – 10 mm, top margin – 30 mm, bottom margin - 20 mm. Authors should not write anything in the header or the footer, and should not number the pages.

In order to maintain a uniform appearance for all abstracts, please use Times New Roman 12 pt. typeface fonts. It is accepted to use bold, italic or bold-italic typefaces whenever necessary. All text (including pictures, figures and references), not less than 2 pages but not exceeding 4 pages, must be single spaced. The paragraphs must be fully justified (aligned left and right), and should not have any spacing before and after. The first paragraph of main sections and subsections do not have any indentation. The first line of second and subsequent paragraphs must be indented by 10 mm. Do not leave any blank lines between the paragraphs.

2.
SECTION HEADINGS

Only two levels of section headings are allowed. First-level section headings are typed with capital letters using Times New Roman 12 pt. bold typeface fonts. They should be numbered sequentially starting from 1. The 1st-level heading is left aligned with an indent of 10 mm. Leave one blank line before a 1st-level heading. Leave 1 blank line before starting to type the main-section text.

Second-level section headings are typed using Times New Roman 12 pt. bold typeface fonts. The first letter of nouns should be typed with capital letters. The 2nd-level section heading number is preceded by the 1st-level section heading number followed by a dot. Within a main section, 2nd-level section headings are numbered sequentially, starting from 1. The 2nd-level heading is also left aligned with an indent of 10 mm. Leave one blank line before a 2nd-level heading. Leave 1 blank line before starting to type the subsection text. It is important to note that the sections ACKNOWLEDGMENTS and REFERENCES are not numbered.

3. FIRST PAGE

On the first page skip 2 lines from the top of the typing area. Type the Title of the Paper (not longer than 2 lines) in bold capitals using Times New Roman 12 pt. typeface. All lines of the Title should be centered similar to the title of these instructions. After the last line of the Title, skip one line and type the name(s) of the Author(s) and his/her affiliation and address as centered. After the name(s) of Author(s), skip one line.

4.
SPECIAL FORMATTING ISSUES

4.1
Figures

Illustrations must be directly pasted into the Manuscript using the layout option. Color illustrations, if necessary, can be accepted for the Book of Abstracts. Please note that if the Author(s) uses figures or photographs taken from references, it is the Author’s responsibility to obtain a written permission from the original publisher. 

The figure and its caption should be centered. The paragraph settings for the figure caption are set to “Centered” without any indentation. Leave a blank line between the upper boundary of the figure and the text. At the bottom of the figure, leave a blank line and type the caption of the figure. The figure caption is typed using Times New Roman 12 pt. typeface fonts. The figures are numbered sequentially throughout the entire text; they should be cited as “Figure 1”. Letters on the Figures should not be smaller than 8 pt.

4.2
Tables

The table and its caption should be centered. The caption should appear at the top of the table. After a paragraph leave a blank line before typing the table caption. Leave another blank line after the caption and place the table. Leave also a blank line between the bottom of the table and the following text.

Table 1 Margin widths for the Extended Abstract.

	Paper type
	Left Margin
	Right Margin
	Top Margin
	Bottom Margin

	
	mm
	Mm
	mm
	mm

	A4
	30.00
	10.0
	30
	20


The table caption is typed using Times New Roman 12 pt. typeface fonts. It is composed of three distinct parts separated by a space: the keyword “Table”, the table number, and the table title. The tables are numbered sequentially throughout the entire text. The paragraph settings for the table caption are set to “Centered” without any indentation. The tables should be referred to as “Table 1”.

4.2
Equations

All equations should be typed using Microsoft Equation Editor. Equations should be centered in the line and sequentially numbered starting from 1 throughout the entire manuscript. The equation numbers should be written in parenthesis and they must be aligned flush with the right boundary of the typing area. Blank lines should separate the equation from the preceding and following text. 
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5.
REFERENCES TO OTHER PAPERS

All references should appear together at the end of the manuscript under the main section heading “REFERENCES”. References should be listed alphabetically by the last name of the first author without any blank line in between. When there are two or more references by the same author(s), they should be listed in chronological order from the earliest to the latest. If several papers of the same Author from the same year need to be referenced, they can be distinguished by adding a character suffix to the year of publication, such as (2004a), starting with a and continuing in alphabetic order. All references must be cited in the text, by the author’s name and the year of publication given in parentheses. Please note that titles of referenced books and papers should be written by capitalizing the words. Each reference should be written on a separate paragraph, using Times New Roman 12 pt. typeface fonts. Titles of paper in other languages than English should be translated into English and original language given in parenthesis e.g. (Polish), (German). The paragraph should be justified with an indent of 10mm.

ACKNOWLEDGEMENTS

Acknowledgments should be positioned at the end of the manuscript and before the REFERENCES section. The section heading for the acknowledgments is not numbered. The acknowledgement text is typed as a regular text paragraph.
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